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I. O0mue mosnoxeHUs1

1.1. Hacrosimas nmojuTrka o6paboTKu nepcoHabHBIX JaHHBIX MOY «COII
Ne 48y (nanee — IlomuTuka) onpeaenser neau o0pabOTKU MEPCOHATBHBIX JaHHBIX,
KaTeropuu M TIepeyeHb 00padaThIBAEMbIX IEPCOHAJBHBIX JIaHHBIX, KaTErOpUH
CyOBEKTOB, NIEPCOHANILHBIE JIaHHBIE KOTOPBIX 00pabaThIBAOTCS, CIIOCOOBI, CPOKU
uX 00pabOTKU W XPaHEHWsI, TIOPSIOK YHHUTOKCHUS MMEPCOHATBHBIX JTAHHBIX TPH
JTOCTIDKCHUH TeJiel mX O0OpaOOTKM WM TPH HACTYIUICHHH WHBIX 3aKOHHBIX
ocHoBanuii B MOY «COIII Ne 48y (manee — I1Ikona).

1.2. JlokanpHbIE = HOPMATHBHBIC AaKThI W  WHBIE  JIOKYMEHTHI,
peramMeHTupyronme  00paboTKy  mepcoHanbHbIX  naHHbix B Illkoine,
pa3pabaThIBAIOTCS C Yy4ETOM ToJiokeHui [[omuTHky.

1.3. [evictBue IlomuTuku pacrmpoCTpaHseTcs Ha INEPCOHAIbHBIE IaHHBIE,
koTopeie [lIkona o6padaThiBaeT ¢ UCIOIB30BAHUEM U 0€3 MCIOJIB30BAHUS CPE/ICTB
aBTOMAaTHU3aIIUU.

1.4. B [lonutuke UCHOIB3YIOTCS CIEIYIONTUE TTOHSTHS:

- TIEpCOHAJIbHBIC JIaHHbIE — JIt00as UHGOpMaIKsl, OTHOCSAIIASCS MPSIMO WU
KOCBEHHO K OIPEICICHHOMY WK OmpeesieMoMy Gpu3ndeckoMy Jidily (CyOBeKTy
MEePCOHANIBHBIX JJAHHBIX);

- TIEPCOHANIFHBIC JTaHHBIC, Pa3peIIeHHbIE CYObEKTOM MEPCOHATBHBIX JAaHHBIX
JUTSL pacIipOCTPAaHEHUs1, — TIEPCOHANIBHBIE TaHHBIE, TOCTY HEOTPAaHUICHHOTO KpyTa
JUI] K KOTOPBIM TPEIOCTABICH CYOBEKTOM IEPCOHAIBHBIX JAHHBIX IMYTEM Jadu
corjgacusi Ha O0OpabOTKy MEpCOHANbHBIX JAHHBIX, PAa3PEIICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JAHHBIX ISl PACIpPOCTPAHEHHUS B TMOPSAKE, MPETyCMOTPEHHOM
®denepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-D3 (nanee — 3akoH);

- ONEepaTop MEepCOHAIBbHBIX NaHHbIX (omeparop) — Illkona — ropuanyueckoe
JIUI0, CAMOCTOSITEJIbHO WJIM COBMECTHO C JPYTMMH JIUIIAMH OPTaHU3YIOIIee M
(unn) ocymecTBIstoee 00padOTKy MePCOHATBHBIX JaHHBIX, OMPEEISIONIee eTn
00pabOTKH MEPCOHANLHBIX JAHHBIX, COCTAB MEPCOHAIBHBIX JAHHBIX, MMOJICKAITIX
o0paboTke, eicTBUS (OTIEpAIliH ), COBEPIIIAEMbIE C IEPCOHATBHBIMU JTAHHBIMU;

- 0o0paboTka TIEPCOHANBHBIX JAaHHBIX — JelcTBHE (omepainus) Win
COBOKYIMHOCTb  JIEWCTBUM  (omeparuii) C TEpPCOHATbHBIMU  JAHHBIMH  C
UCTIONIb30BaHUEM U 0€3 HCITOJIb30BaHUS CPEACTB aBTOMATH3AIMH, BKIIOYas cOOp,
3alyCh, CHUCTEMATH3aII0, HAKOIUICHWE, XpaHEHWe, yTOouHeHue (O0OHOBIICHHE,
U3MCHEHHWE), W3BJICUCHUE, WCIIOJNB30BaHWE, Tepenady (pacrmpocTpaHeHue,
npefocTaBieHrue,  JOCTym), o0e3iInuuBaHue,  OJOKUpPOBAaHHWE,  YyIaJeHUE,
YHUYTOXCHUE;

- aBTOMAaTH3HMpOBaHHAsE 00pabOTKa MEepPCOHAIBHBIX JAHHBIX — 00paboTKa
MIEPCOHAJIBHBIX JJAHHBIX C TIOMOIIBIO CPEJICTB BEIYMCIIUTEIILHON TEXHUKH;

- pacmpocTpaHeHHEe TIEPCOHANBHBIX JAHHBIX — JCHCTBUS, HANPaBJICHHBIC HA
PACKPBITHE MEPCOHATBHBIX TAHHBIX HEOMPEACICHHOMY KPYTY JIII;

- TIPEOCTaBIICHNE TIEPCOHANBHBIX JAaHHBIX — JIEWCTBHs, HAMpaBJICHHBIC HA
PaCKpBITHE TEPCOHATBHBIX JAHHBIX OMPENCICHHOMY JIMIYy WA ONPEIACICHHOMY
KpYTY JINII,



- OJIOKMpOBAaHHME TMEPCOHAIBHBIX JIAaHHBIX — BPEMEHHOE MpPEeKpalleHue
00pabOTKM MEPCOHAJLHBIX JaHHBIX (32 MCKJIIOUECHHEM CIIydyaeB, €clii 00paboTka
HeoOXxoauMa Jijisl yTOYHEHUS! IEPCOHANIbHBIX JaHHBIX);

- YHUUTOKEHHUE MEPCOHANIBHBIX JAaHHBIX — IEUCTBUS, B PE3yJIbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MO>KHBIM BOCCTAHOBUTbH COJIEP’KaHUE MEPCOHATBHBIX JAHHBIX B
WH(OPMAIMOHHOW CHUCTEME IMEepPCOHAIBHBIX JaHHBIX M (WJM) B pe3yjbTaTe
KOTOPBIX YHUUTOXKAIOTCSI MaTepUAIIbHBIC HOCUTEIN TIEPCOHATBHBIX JaHHBIX;

- o0e3nMurMBaHUE TEPCOHAIBHBIX JAaHHBIX — JEHCTBHUS, B pE3yJIbTaTe
KOTOPBIX CTAaHOBHUTCS HEBO3MOXXHBIM 0€3 HCIOJIb30BAHUS JTOMOJHATEIHLHOM
nH(OPMAITUU OTIPEICITUTh MPUHAJIC)KHOCTh IEPCOHATBHBIX TAHHBIX KOHKPETHOMY
CyOBEKTY IEPCOHAIBHBIX JAHHBIX;

- WH(pOpPMAIMOHHAS CHUCTEMa IEPCOHAIBHBIX JAHHBIX — COBOKYITHOCTH
cozep Kammuxcs B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX W 00CCIICUMBAIONINX UX
00paboTKy HH(DOPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKHUX CPEJCTB;

- TpaHCTpaHMYHas T[epefadya MEepCOHANBHBIX JaHHBIX — T[epeaaya
MEPCOHANIBHBIX JAHHBIX Ha TEPPUTOPHUI0 MHOCTPAHHOTO TOCYAapcTBa OpraHy
BJIACTH MHOCTPAHHOTO TOCYJapCTBa, WHOCTPAHHOMY (DU3UYECKOMY JUIly WIIU
WHOCTPAHHOMY IOPUIUYECKOMY JIUILY.

1.5. llkona Kak ornepaTop NEPCOHANBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobnronarh KOHPUAECHIIUATBHOCTh IEPCOHATBHBIX TAHHBIX, @ UMEHHO
HE PacIpoCTpaHATh NMEPCOHAIBHBIC JAaHHBIC M HE TMepeaaBaTh WX TPETHUM JIHIAM
0e3 coriacusi CyObeKTa TMEpPCOHAIBHBIX JaHHBIX WJIM €ro 3aKOHHOTO
MPEICTAaBUTEIS, €CII NHOE HE TIPETyCMOTPEHO 3aKOHOIaTEIbCTBOM.

1.5.2. Obecneunth CyOBEKTaM NEPCOHAIBHBIX JAaHHBIX, HX 3aKOHHBIM
MPEACTaBUTEIISIM BO3MOKHOCTh O3HAKOMJICHHS C JOKYMEHTAMH M MaTepHallaMH,
CoIepKalllUMK WX TePCOHAIbHBIE JaHHBIC, ©CIM HWHOE HE MPETyCMOTPEHO
3aKOHOJIaTEILCTBOM.

1.5.3. Pa3bsicHATh CyObEKTaM TMEPCOHAIBHBIX JIaHHBIX, WX 3aKOHHBIM
NPEACTaBUTENSIM  IOPUTUYECKUE TIOCIIC/ICTBUS OTKaza  TPEIOCTaBUTh
MEPCOHAILHBIC JIAHHBIE.

1.5.4. bnokupoBaTh WM YAQIATH HENPABOMEPHO 0OpabaThIBacMbIE,
HETOYHbIE TEPCOHAIBHBIC JaHHBIE JUOO O0O0eCneuuTh MX OJIOKHUPOBAHUE WIIH
ylajaeHue.

1.5.5. [Ilpekpatutb 00pabOOTKy ©  YHUYTOXHUTH WM  OOC3JIUYUTH
NEpPCOHANIbHBIE  JaHHbIe JHOO OOEeCreyuTh MpeKpalieHue o0padoTKU U
YHUYTOXXEHUE WM 00€3TMIMBAHNE ITEPCOHAIBHBIX TAHHBIX MPU JOCTHKCHHUH LIECITH
X 00pabOTKH.

1.5.6. Ilpexkpatutrh 0OpabOTKYy NEPCOHAIBHBIX JAHHBIX UKW OOCCIEYUTH
IpeKpamieHrue 00padOTKH TMEPCOHANBHBIX JAaHHBIX B CIydae OT3bIBA CYOBEKTOM
MEPCOHANILHBIX TAHHBIX COTJIacHsl Ha 00pa0OTKy €ro MepCOHANTBHBIX JaHHBIX, ECIH
UHOE HE IPEeITyCMOTPEHO JOTOBOPOM, CTOPOHOM KOTOpPOTO,
BBITOJIOTIPUOOpETATENIEM WM TIOPYYHUTENIEM [0 KOTOPOMY SIBIISIETCS CYOBEKT
MIEPCOHANILHBIX JTaHHBIX, WJIM UHBIM cornamenneM mexay Llkomoi u cyobexkTom
MIEPCOHAIILHBIX JAHHBIX.



1.5.7. Ilpunumatb Mepbl, HEOOXOIUMBIE M JOCTATOYHBIE JJIsi 0OECTICUEHMUS
BBIMIOJHEHUsI O0SA3aHHOCTEH, NPEIyCMOTPEHHBIX 3aKOHOM U IPUHATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPABOBBIMHU aKTaMH.

1.6. IlIkouta BipaBe:

1.6.1. CamOCTOSITENIEHO OINPEAEIATh COCTAB U MEPEUEHb MEP, HEOOXOUMBIX
U JOCTATOYHBIX I OOECIIEUEHUs BBIIIOJHEHUS O0s3aHHOCTEN, IPEAYCMOTPEHHBIX
3aKOHOM M MNPUHATBIMA B COOTBETCTBUM C HHUM HOPMATUBHBIMU IPABOBBIMH
aKTaMH, €CJIM WHOE HE MPELyCMOTPEHO 3aKOHOAATEIbCTBOM O IEPCOHAIBHBIX
JTAHHBIX.

1.6.2. Hcnosb30BaTh NEPCOHANBHBIE JaHHBIE CYOBEKTOB NEPCOHAJIBHBIX
JAHHBIX 0€3 UX COIIACHS B CIIy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIBCTBOM.

1.6.3. IlpenocTaBisiTh NMEPCOHAIBHBIE JAaHHBIE CYOBEKTOB NEPCOHAIBHBIX
JAHHBIX TPETHUM JIULIAM B CIIy4asiX, IPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM.

1.6.4. Tlopyuutrb 00pabOTKy MEpPCOHAIbHBIX JaHHBIX APYroMy JIHIY C
cornacus CyObeKTa NEpPCOHANbHBIX [aHHBIX, €CIU HMHOE HE MPEIyCMOTPEHO
(denepanbHBIM 3aKOHOM, Ha OCHOBaHHMM 3aKJIFOYAEMOTO C 3THM JIMIIOM JIOIOBOpA.
JIuno, ocyuecTBistoniee o0pabOTKy MNEPCOHANbHBIX JAHHBIX IO MOPYYEHUIO
konsl, 0043aHO cOOMIOATh MPUHLMIIBI U IpaBWiia 00paOOTKU MEPCOHATBHBIX
JaHHBIX, MPEIyCMOTPEHHbIE 3aKOHOM, COOMIOAAaTh KOH(PUACHIMAIBLHOCTD
NEPCOHANIBHBIX JAaHHBIX, MNPUHUMATh HEOOXOJMMBIE MEphI, HaIlpaBJIEHHbIE Ha
oOecrieyeHue BhINOJHEHUS 00513aHHOCTEH, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaboTHuKwH, COBEPLICHHOJIETHUE yJammecs, poauTenn
HECOBEPILEHHOJIETHUX YYalIUXCsl, UHbIE CYOBEKTHI MEPCOHANBHBIX JAHHBIX (Jajee
- CyOBEKThI IEPCOHATBHBIX JAHHBIX) O0S3aHBbI:

1.7.1. B caydasix, mpeaIyCMOTPEHHBIX 3aKOHOJATEILCTBOM, MPEAOCTABIIATh
[IIxoJsie AOCTOBEPHBIE EPCOHAIBHBIE JaHHBIE.

1.7.2. Ilpu nu3MeHEeHU! MEePCOHANBHBIX JTaHHBIX, 0OHAPYXEHUU OIIHUOOK WU
HETOYHOCTEH B HUX HE3aMeUIUTENbHO coo0maTh 00 3Tom Ilkone.

1.8. CyObeKThI IepCOHABHBIX IAHHBIX BIPABE:

1.8.1. Ilonmyuarp wuHGOpMAIMIO, Kacalollyrocss 0oOpaOOTKH  CBOHUX
NIEPCOHANIBHBIX JIaHHBIX, KPOME CIIy4aeB, KOIJlda TAaKOW JOCTyH OrpaHUYeH
dbenepaabHBIMU 3aKOHAMH.

1.8.2. TpeboBarb orT IIKOJBI yTOYHUTH MEpPCOHAIbHBIE JaHHBIE,
OJIOKUPOBaTh WX WIM YHHUUYTOXHTb, €CJIM TEPCOHAIbHbIC JaHHBIE SBISIFOTCS
HEMOJIHBIMHU, YCTapeBIIMMH, HETOYHBIMH, HE3aKOHHO TOJYYEHHBIMU WJIH He
SBJISIIOTCSI HEOOXOUMBIMU JIJI51 3asIBJICHHOM 11€JT1 00pabOTKH.

1.8.3. JlOMONHUTHP MEpCOHAJIbHBIE JAHHBIE OLEHOYHOIO  Xapakrepa
3asiBJICHUEM, BBIPAXKAIOUUM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. O6:xanoBath nerictBus win 6e3aeiicteue 1Ikoybl B yOJHOMOYEHHOM
OpraHe Mo 3alluTe MpaB CyOBEKTOB NEPCOHAIBHBIX TAaHHBIX WK B CyA€OHOM
MOPSIZIKE.

I1. IIpaBoBbIe OcCHOBaHMS 00PA0OTKH NMEPCOHAJBHBIX JAHHBIX
2.1. TlpaBOBBIMH OCHOBaHUSIMU OOPAOOTKH TEPCOHATIBHBIX JIaHHBIX B
[IIkosie SBISIOTCA YCTaB M HOPMATHBHBIE MPABOBBIE AKTHI, JUIS HCIIOJTHEHUS



KOTOPBIX M B COOTBETCTBUU C KoTopbiMu Illkoma ocymiecTBisier 00pabOTKy
MEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE:

- TpynoBoil KOAEKC, WHbIE HOPMATHBHBIC IPABOBBIE AKTHI, COJIEpPKAIINE
HOPMBI TPYAOBOTO MPaBa;

- broJKeTHBIN KOJEKC;

- Hanoroseii KoJI€KC;

- I'paxxnanckuil KOAEKC;

- CeMeMHBIN KOACKC;

- @epepanbHblii 3akoH oT 29.12.2012 Ne 273-®3 «OO6 obpa3zoBaHuu B
Poccniickonn ®denepanuu» W OPUHATBIE B COOTBETCTBUH C HUM HOPMATHBHBIC
IIPABOBBIE AKTHI;

- COLMAJIbHOE, NIEHCHOHHOE W CTPAaXOBOE 3aKOHOJATENILCTBO Poccuiickoun
denepannuy;

- 3aKOHOJATeIbCTBO B  cdepe  OCE30MacCHOCTH, B TOM  YHCIE
AHTUTEPPOPUCTUUECKON 3AITUIICHHOCTH.

2.2. IlpaBOoBBIMH OCHOBaHUSIMH OOpaOOTKH TIEPCOHAIBHBIX JAHHBIX B
[llxone Takke SBISIOTCA JOTOBOPHI C (DU3WYSCKUMHU JIUIIAMH, 3asBICHUS
(cornacus, JOBEPEHHOCTH) yYaIIUXCS M POAUTENICH (3aKOHHBIX IMPEICTaBUTEIICH)
HECOBEPIIICHHOJETHUX YyYallluXCs, COrjacus Ha o0paboTKy NepCOHAIBHBIX
JTAaHHBIX.

I11. Iean 00padoTKN NEePCOHANBbHBIX JAHHBIX, HX KATETOPUM U NepevYeHb,
KaTeropuu cy0beKToB, NePCOHAIbHBbIE JaAHHbIE KOTOPbIX 00padaThIBAIOTCH,
CIoco0bl, CPOKHM UX 00PaOOTKH U XPAHEHHS, IOPAAOK YHHUTOKCHUSA
NEePCOHAJIBHBIX TaHHBIX

1. leab 00paGoTku: opraHu3anusi 00pa3oBaTebHOM JAeATeJIbHOCTH N0 00pa30BaTeIbHBIM
NMPOrpaMMaM HA4YaJbHOI0 001ero, OCHOBHOIO O0LIero M cpeaHero oémero odpa3oBaHmus,
JAONOJHUTEILHBIM 00111€00pa30BaTEeIbHBIM POrPAMMaM

KaTCFOpI/II/I HepCOHaJ'ILHLIe JaHHBIC CHeLII/IaJ'ILHBIC
JaHHBIX JaHHBIC
HepequL - (l)aMI/IJ'II/IH, HUMs, OTUYCCTBO, CBe,Z[eHI/IH O COCTOSAHNU
JaHHBIX - I1OJI; 300pPOBbiA

- I'pa’kAaHCTBO,

- JaTa ¥ MECTO POXKIICHHS,
- n3obpaxxenue (ororpadus, BUeo);

- TACTIOPTHBIE JaHHBIC;

- aJIpeC PErucTpaIly [0 MECTY
KHUTEIHCTBA;

- agpec (paKTUYECKOTro MPOKUBAHMUS,

- KOHTaKTHBIE JTAaHHFIC,

- UHIUBHUIyaIbHBIA HOMEP
HAJIOTOTIATEIIBIINKA;

- CTPaxOBOI HOMEP MHUBHIyaIbHOTO
nuneBoro cueta (CHUJIC);

- CBE/ICHUS 00 YCIIeBaeMOCTHU
00y4aloIIerocst U Ipyrue CBEACHHs,
o0pa3yrouyecs B IpoLecce pealn3auu
00pa3oBaTeNbHOI MTPOTPAMMBI;

- HHBIE IEPCOHANIBHBIC JaHHBIC,
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npeAoCTaBiIsieMble (PU3MISCKUMHE JTHLAMH,
HEOOXOAMMBIE JIJIS 3AKITIOUCHHSI U
WCTIOJTHEHUS IOTOBOPOB, HCIIOJIHEHHUS HOPM
3aKOHOJIATEIILCTBA B chepe 00pa3oBaHHS
Kareropun OOyuaromuecs, UX pOIUTENHN (3aKOHHBIC TTPEICTABUTEIIN )
CyOBEKTOB
Crioco6b1 ABTomaru3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTKH - TOJTyYCHHE TICPCOHANBHBIX JTaHHBIX B YCTHOW U MTUCbMEHHOU (hopMme
HETMOCPEJCTBEHHO OT CyOBEKTOB EPCOHANBHBIX IaHHBIX;
- BHECCHHS MIEPCOHATILHBIX JAHHBIX B )KyPHAJIBI, PEECTPBI U
UH(OPMAIIMOHHBIC CUCTEMBbI U TIOKYMEHTHI [1IKoJbI.
Cpoku B Teuenue cpoka peanuszanuu 00pa3oBaTeIbHON MPOrPaMMbI
00paboTKn
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOM JIeNT B 3aBUCHMOCTH OT
XpaHEHHSI TUTIA JOKYMEHTa, B KOTOPOM COJIEPXKATCsl IEPCOHAIBHBIEC JAHHbIC
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHUS U 00€3THUMBAHMSI TEPCOHATBHBIX
YHUYTOXEHHUs1 | maHHbIX [1IKOJIbI B 3aBUCUMOCTH OT THUIIA HOCUTEJISI IEPCOHATIbHBIX JaHHBIX

2. lleqar 00paGoTKM: BBHINOJHEHHS (PYHKIUI U MOJHOMOYHMIT padoToaaresisi B TPYAOBBIX
OTHOLIEHMSIX, B TOM 4YHCJIe 005I3aHHOCTEN M0 OXpaHe TPyAa

Kareropun IlepcoHasIbHBIE JaHHBIE CreunanbHble buomerpuueckue
JaHHBIX IIEPCOHAJIBHBIC [IEPCOHAJIbHBIE
JIAHHBIE JTAHHBIE
Ilepeuenn - (hammnsi, M3, OTYECTBO; Csenenus o N3o0pakenue Ha
JAHHBIX - T10JI; COCTOSIHUM ¢doTo n BUAEO3aNHCH,
- TPAKIAHCTBO; 310pOBbS IIOJIyYEHHBIX C Kamep

- JaTa ¥ MECTO POXKIICHHS, HaOJIr01eHUS
- n3o6paxxenue (¢pororpadus);

- IACTIOPTHBIE JaHHBIC;

- aJlpec PErucTpaIyu Mo MecTy
KHUTEIHCTBA;

- agpec (pakTUYECKOro
MIPOKUBAHUS;

- KOHTaKTHbIE JaHHBIE,

- UHAWBUyaIbHBIH HOMEP
HAJIOTOIJIATEIbIINKA;

- CTPaxoBOW HOMEp
WHAWBUYAIbHOTO JUIEBOTO
cuera (CHUJIC);

- cBeZieHUs1 00 00pa3oBaHuH,
KBaJIM(pUKaIH,
npo¢eccCHOHATBLHON MOATOTOBKE U
TTOBBITIICHUH KBAJTU(UKAIIH,

- ceMeifHoe MoJIoKEHHEe, HaTnune
JIeTeW, POJCTBEHHBIE CBSI3H;

- CBEJICHUS O TPYIOBOMI
JEeSITeTbHOCTH, B TOM YHUCIIE
HaJINYME MOOIPEHUH,
HarpaxaeHui u (1im)
JTUCLUUIUIMHAPHBIX B3bICKAaHUMH;

- IaHHBIE O PErucTpanuu Opaka;

- CBE/ICHHUSI O BOMHCKOM YUeTe;

- CBeZICHUs1 00 MHBAJIMIHOCTH;

- CBeZICHUs 00 yaep)KaHuU
AJIMMEHTOB,;




- CBEJICHUS O JIOXOJIE C
MPEABITYIIETO MeCTa paboThI;

- UHBIC IICPCOHAJIbHLIC NaHHBIC,
MpeoCTaBIIsIeMbIe PAOOTHUKAMH B
COOTBETCTBHUH C TPEOOBAHUSIMHU
TPYAOBOTO 3aKOHOJIATEIILCTBA

Kareropuu PaGoTHukm, KaHIUAATH HA PabOTY (COUCKATEIN)
CyOBEKTOB
Crioco6b1 ABToMaru3upoBaHHast 00paboTka u 6e3 CpeaCTB aBTOMATHU3AIMH, B TOM YHUCIIE:
00paboTKH - IOJTyYCHHE TICPCOHANBHBIX JIaHHBIX B YCTHOW U MUCbMEHHOH opme
HETOCPEIICTBEHHO OT CYyOBEKTOB MEPCOHAIBHBIX JaHHBIX;
- BHECCHHS [IEPCOHATILHBIX JJAHHBIX B )KYPHAJIBI, PEECTPBI U
UH(OPMAIIMOHHBIC CUCTEMBbI U IOKYMEHTbI [1IK0JIbI
Cpoku B Teuenue cpoka aelCTBUS TPYAOBOTO JOroBOpa. J{iisi KaHIUIaTOB — B TECYCHUE
00paboTKn CpOKa, HEOOXOIMMOTO ISl PACCMOTPEHUS KaHIUAATYPhl U 3aKITI0OUCHUS
TPYAOBOTO JIOTOBOPA
Cpoxku B TeuyeHue cpoka, yCTaHOBJIICHHOTO HOMEHKJIATYPOU JIe) B 3aBUCUMOCTH OT
XpaHeHHsI TUIA JOKYMEHTa, B KOTOPOM COJICPKATCS TIEPCOHAIBHBIC JaHHBIC, B TOM YHCIIE
B COCTaBe JIMUHbIX aei — 50 jer
[Mopsimox B cootBercTBuu ¢ [TopsakoM yHUUTOKEHHS U 00€3THUYNBAHHS TIEPCOHATBHBIX
YHUUYTOXEHHUsl | naHHbIX [1IKOJIbI B 3aBUCHMOCTH OT THIIA HOCUTEJIsI IEPCOHATBHBIX JaHHBIX

3. leab 00padoTKN: peaju3anus rpakaaHCKO-NIPaBOBbIX 10T0BOPOB, CTOPOHOI,
BBHITOIONIPHOGPETaTEIEM WM MOJTy4YaTesieM KOTopbIX siBasieTcs Hlkomna

Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX
[Tepeuenn - (hamwmns, IMsI, OTYECTBO;
JTAHHBIX - IaCIIOPTHBIE JaHHBIE;
- aJipec peructpaiuu u (win) (akTHIeCKOTro MPOKUBAHMUS;
- KOHTaKTHBIE JaHHBIE;
- UHIUBUYyaJIbHBIH HOMEP HAJIOTOIUIATENbIINKA;
- HOMEP PacUETHOTO CYETA;
- HoMep OaHKOBCKOM KapThl;
- HHBIE TIEPCOHANIbHBIE JaHHBIE, IPEAOCTaBIsAEMbIE PU3NUECKUMU JTUIIAMH,
He0OXO0IMMBIE IS 3aKJIFOUEHHUS] U UCIIOJHEHHs JOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOIOBOPA
CyOBEKTOB
Crioco6b1 ABTOMaTH3UpOBaHHAsA 00pabOTKa U 0€3 CpeACTB aBTOMATH3alMH, B TOM YHCIIE:
00paboTKu - IOJIy4€HHE NIEPCOHAIBHBIX JaHHBIX B YCTHOW U MUCbMEHHOHU (opMme
HETOCPEJICTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX IaHHBIX;
- BHECEHUS MIEPCOHANBHBIX JaHHBIX B KypHaJbl, PEECTPhI U
MH(pOpPMAIMOHHbIE CUCTEMBI U JOKYMEHTHI I1IKouIbI
Cpoku B Teuenue cpoka, He0OXOIUMOTO JIJIsl UCTIOHEHUS 3aKIF0YEHHOTO I0r0BOpa
00paboTKn
Cpoku B Teuenue cpoka, ycTaHOBIEHHOI'O HOMEHKJIATypOM J1eN B 3aBUCUMOCTH OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COAEPKATCsl IEPCOHAIbHBIC JAHHBIE
[Topsanox B cootBercTBuu ¢ [lopsakoM yHHUTOKEHUS U 00€3TMUMBAHUSI TIEPCOHATBHBIX
YHUUTOKEHUs | naHHbIX [1IKoJbl B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JAHHBIX

4. llesab 00padoTKu: oOecnievyeHue 0€30MaCHOCTH

Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX

ITepeuenn - (hammnsl, M3, OTYECTBO;
JIAHHBIX - IACIIOPTHBIE TaHHBIE;

- aJipec perucrpanuu u (mim) GakTHIeCKoro NpoKUBaHUS,
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- KOHTAaKTHbIC JaHHBIC

Kareropun [TocetnTenu komnb

CyOBEKTOB

Crnioco0sl ABTomaTtu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AINH, B TOM YHCIIE:
00paboTku - IOJTyYeHHE TIEPCOHANBHBIX JaHHBIX B YCTHOW U MHUCbMEHHOH (opme

HEMNOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JaHHBIX;
- BHECCHUS [IEPCOHAIIBHBIX JIAHHBIX B )KYPHAJIbI, PEECTPHI U
MH(pOpPMaLMOHHbIE CUCTEMBbI U JOKYMEHThI IIKouibI

Cpoxku B teuenue nepuona HaxoxieHus nocerurtens Ha Tepputopun [konst

00paboTKn

Cpoxku B teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH el B 3aBUCUMOCTHU OT

XpaHeHUs THIA IOKYMEHTA, B KOTOPOM COJIepKaTCsl IEPCOHAIILHBIE TAaHHBIC, B TOM YHCIIS
MuHUMYM 30 JTHEH B OTHOIIICHUH 3alUCei KaMep BUICOHAOIIIOICHUS

[Topsimox B cootBercTBHH ¢ [TopsakoM yHHUTOKEHHUS U 00€3ITMUUBAHUS TIEPCOHATBHBIX

YHUYTOKCHUA JaHHBIX IIIx0BI B 3aBUCUMOCTH OT THITA HOCHUTEIIS NCPCOHAJIBHBIX JAHHBIX

V. ¥YcioBusi 00pa6oTky NepCcoHAJbHBIX JAHHBIX

4.1. [lIkona ocymiecTBasieT cOOp, 3alUCh, CUCTEMATH3ALNI0, HAKOIUIEHUE,
XpaHeHue, yTouHeHHe (OOHOBIIEHHE, W3MEHEHUE), U3BJICUEHUE, HCIIOJIb30BAaHUE,
nepenady  (pacopoCTpaHEHHe, MpeAoCTaBICHHE, JOCTyN), OOe3ITUYMBaHUE,
OJIOKMpOBaHUE, YAAJNEHUE U YHUUYTOKEHUE TIEPCOHAJBHBIX JAHHBIX B
COOTBETCTBHM C 3aKOHOJIATE€IBCTBOM O IMEPCOHAIBHBIX JTaHHBIX U JIOKAJIbHBIMH
HOPMATUBHBIMH akTamu I1IKOJIbI.

4.2. Bce mnepconanbHble pAaHHble Illkosma mnonaydaer oT cyOBbekTa
NEPCOHANIbHBIX JAHHBIX, @ B CiIy4asX, KOTJa CyOBEKT IMEepCOHAIbHBIX JaHHBIX
HECOBEPILIEHHOJETHHUI, — OT €ro poAuTesiel (3aKOHHBIX MPEACTaBUTENEH ).

4.3. TlomyueHnne u 00paOOTKYy MEpPCOHANBHBIX JIaHHBIX, PA3PEIICHHBIX
CyOBEKTOM NEPCOHAIBHBIX AaHHBIX JJIsl pacrnpocTpanenus, [lIkona ocymiecTBisieT
C COOJIIOJIEHUEM 3aIPETOB U YCIOBUM, IPETYCMOTPEHHBIX 3aKOHOM.

4.4. llkona oOpabaThIBaeT MEPCOHAIILHBIE TaHHbIE:

- 0€3 UCTOIB30BaHUS CPEJCTB aBTOMATU3ALINY;

- C HCHOJB30BAHMEM CPEICTB aBTOMATH3alMU B IporpaMMax u
uHpopmarmonusix cucremax: llkonpHas kapta, JueBuuk.py, 1C: llkona, AUC
«3auncnenue B OO».

XpaHeHue NepCOHATbHbIX JaHHBIX:

4.5.1. IlIkoma XpaHUT TNEPCOHAIBbHBIC [aHHBIE B TEUYEHUE CPOKa,
HEOOXOJMMOIr0 JiJIi JOCTHXKEHHUS IeJie uX o0O0paOOTKH, a JOKYMEHTBHI,
coJiepKalllie MepcoHabHbIE JaHHBbIE, — B TEUEHUE CPOKA XPAaHEHHUS TIOKYMEHTOB,
PETYyCMOTPEHHOT'O HOMEHKJIATYpOH JIell, C YYETOM apXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. IlepcoHanbHble JlaHHblE, 3a(UKCHUPOBAHHbIE HAa OYMaXKHBIX
HOCHUTEJISX, XPaHITCS B 3aUpaeMbIX HIKadax aub0 B 3aMMpaeMbIX MOMEIIECHUSX,
JOCTYIT K KOTOPBIM OTPaHUYEH.

4.5.3. TlepcoHanbHble mAaHHBIC, 00paOaThIBAEMbIE C HCIOJIH30BAHUEM
CPEICTB aBTOMAaTHU3allMM, XPAaHATCS B TAKOM IMOPSIKE M Ha YCIOBUSX, YTOOBI
VCKJIFOYUTh HENPAaBOMEPHBIM WM CIIyYaWHBIA JOCTYIl K HUM, YHHUYTOXEHHE,
U3MEHEHue, OJOKMpPOBAaHUE, KOMHUPOBAHME, MPEIOCTABICHUE, PACHPOCTPaHEHHUE
NEPCOHAIIBHBIX JIAHHBIX, @ TAK)KE€ MHbIE HEIMPABOMEPHBIE JACHCTBUS B OTHOLIEHUU
MEPCOHANIbHBIX JJAHHBIX.




4.6. Jluua, oTBeTCTBEHHBIE 32 00PaObOTKY nepcoHanbHbIX AaHHBIX B [lIkoine,
MpEeKpalaroT uX 00padaThIBaTh B CIEAYIOIIUX CIydasiX:

- TOCTUTHYTHI LIeJT1 00pabOTKH MEePCOHATBHBIX JAHHBIX;

- ICTEK CPOK JICHCTBHUSA COriacus Ha 00pabOTKy MepCOHAIBbHBIX JIaHHBIX;

- 0TO3BAHO corjacue Ha 00pabOTKy NEPCOHATBHBIX JAHHBIX;

- 00paboTKa MEPCOHATBLHBIX JJAHHBIX HEMTPaBOMEpPHA.

4.7. Ilepenada nepcOHANBHBIX JAHHBIX:

4.7.1. lkona obecrieynBaeT KOHPHUIECHIIUATBHOCTh EPCOHATBHBIX JAHHBIX.

4.7.2. lllkona mepegaeT IMepCOHAJIbHBIE [aHHbICE TPETHUM JIUIAM B
CIIEIYIOLIUX CITy4dasX:

- CyOBEKT MEepCOHANBHBIX MaHHBIX Jajl COrJlacMe Ha Tepefady CBOHUX
JAHHBIX;

- Tepenarth JaHHbIE HEOOXOJUMO B COOTBETCTBHM C TpPeOOBaHUSIMU
3aKOHOJAaTEIbCTBA B PAMKAaxX YCTaHOBJICHHOMN MPOLEAYPHI.

4.7.3. llIkosia HE OCYIIECTBIISIET TPAHCTPAHUYHYIO IIEpeiady MEPCOHAIBHBIX
JTAHHBIX.

V. AkTyaau3aius, HClipaBJieHHe, yIaJeHue U YHUYTOKEeHNEe MePCOHATbHBIX

JAHHBIX, OTBETHI HA 3aMIPOCHI CY0OBEKTOB MEPCOHAIbHBIX JTAHHBIX

5.1. B cnyudae npenoctaBieHHs CyOBEKTOM IEPCOHAIBHBIX JAHHBIX, €ro
3aKOHHBIM TIpeACTaBUTENEM (AaKTOB O HETOJHBIX, YCTAPEBIIHNX, HEIOCTOBEPHBIX
WIM HE3aKOHHO TOJYYEeHHBIX MepCcoHANbHBIX naHHBIX Illkoma akTyamusupyer,
UCTIPABIISICT, OJIOKUPYET, yAANsSeT WU YHUYTOXKAET MX M YBEIOMIISIET O CBOMX
JeHCTBHUSIX CyOBEKTa MEePCOHABHBIX JAHHBIX.

5.2. Ilpu noctuxkeHuu 1eneil 00padOTKU NEPCOHANBHBIX TAHHBIX, @ TAKXKE B
cllydae OT3bIBAa CYOBEKTOM MEpPCOHANBbHBIX JAHHBIX COIVIACHS HAa OOpabOTKY
MEPCOHANILHBIX JIAHHBIX TEPCOHANbHBIC TaHHBIC MOMJICKAT YHHUUTOXKEHHUIO, €CITU
WHOE HE IPETYCMOTPEHO JIOTOBOPOM, CTOPOHOM, 1oJIyyaTesiem
(BeIrOIOTIpHOOpETATENIEM) TIO KOTOPOMY SIBIIIETCS CYOBEKT TMEepPCOHAIBHBIX
JTAHHBIX.

5.3. YHUYTOXKEHUE TOKYMEHTOB (HOCHUTENEH), ColepKaIIUX MePCOHAIbHbBIC
JaHHbIE, MPOU3ZBOJUTCS B COOTBETCTBUM C IlopsSakoM yHHMUYTOXEHUS U
00e3TMYNBAaHNS TTEPCOHATBHBIX JaHHBIX [IIKOIBI B 3aBUCHMOCTH OT THTIA HOCHUTEIS
MEPCOHANBHBIX JTaHHBIX, B TOM YHCJE TMyTEeM H3MEIbUYCHHS IIpeaepe, CTHpaHUs
WM (OpMaTUPOBAHUS DIEKTPOHHOTO HOCUTEIIS.

5.4. Tlo 3ampocy cyObeKTa NEpPCOHANBHBIX JAHHBIX WU €r0 3aKOHHOTO
npeactaButenss  [llkoma  cooOmiaer emy uHopmaruio 00  oOpaboTke
NIEPCOHANBHBIX JAaHHBIX CYObEKTa B CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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